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How to request Special Consideration for an assessment 

This is a guide to assist you with submitting a Special Consideration application for an 
assessment at Southern Cross University:

Special Consideration for Assessment
a) Extension of the due date for an assessment task, other than an examination (e.g. 

assignment extension).
b) Special Consideration in relation to a Completed Assessment Task, including an end-of-unit 

Examination.

https://www.scu.edu.au/current-students/student-administration/special-consideration/


This form is accessible through My Enrolment (eForms CiA), the SCU Special Consideration 
webpage and the Blackboard site. From each location you will be taken to My Enrolment to 
login. 

1. When logging in directly through My Enrolment. Login using your student ID and password.

First Steps

NOTE: If you require special consideration for an exam (an examination in lieu of normal 
examination), please complete the Special Exam eForm. 

For further information visit: https://www.scu.edu.au/current-students/student-
administration/special-consideration/

https://www.scu.edu.au/current-students/enrolling/managing-your-enrolment/
https://www.scu.edu.au/current-students/student-administration/special-consideration/
https://www.scu.edu.au/current-students/enrolling/managing-your-enrolment/
https://www.scu.edu.au/current-students/student-administration/special-consideration/
https://www.scu.edu.au/current-students/student-administration/special-consideration/


Screen shot here of MyEnrol opening screen or once clicked on Eforms CIA. 
Then we can highlight the tab to be selected. 

2. Navigate to the eForms CiA Tab and select the Special Consideration for Assessment form. 

Special Consideration application

Note: This step is only required when 
logging in through My Enrolment directly.



3. Check your contact details and select your course details from the drop-down options.

12345678 (Mr John Doe)

John

Doe

John.doe123@student.scu.edu.au



4. Select your required reason for the application.

Note: your reason must be in line with the Rule 3 — Coursework Awards — Student Assessment 
and Examinations: Section 4 — Grounds for Special Consideration.

http://policies.scu.edu.au/view.current.php?id=00140
http://policies.scu.edu.au/view.current.php?id=00140#s4


5. Please provide further details to explain why you are seeking special consideration on the free 
text line.

You will also be asked to confirm if 
you are registered with Student 
Equity and Inclusion and if you 
have a Learning Access Plan

We have selected Health 
as the grounds for Special 

Consideration



6. Select the unit that applies to this application.

Select the relevant unit for 
this application. You will 
have an opportunity to add 
a 2nd unit later in the 
application.



7. Select from the drop-down options your “Type of task”, “Assessment due date” and “Number 
of additional days requested”.

Once you select the 'Assessment 
due date' and submit the requested 
'Number of additional days 
requested' the new due date will 
be automatically updated.



8. Select from the drop down options your responses to the remaining questions.



Note: You can apply for up to 5 requests in one application. 

9. You will have the option to complete additional requests for either the same unit or different 
units.



Note: You are required to submit supporting documentation if you are requesting an extension 
greater than three days (session-based unit) or one day (study period unit).

10. To add documentation, select +Add and select from:

1) Add from local drive (document from your computer),
2) Add note (free text),
3) Add URL (website address).

https://www.scu.edu.au/current-students/student-administration/special-consideration/


11. Accept your Declaration and select SUBMIT (Top right-hand corner of the application).



Note: Questions marked with at asterix (*) are mandatory. If you have missed a step through the 
process you will receive an error message, example below. 

The error message will provide you with the details on what you are required to do to complete 
the form before submitting.



12. Once submitted successfully you will see the form submitted screen with your reference 
number.



1800 005 687 enquiry@scu.edu.au

Having trouble?

Contact us!
scu.edu.au/current-students/student-administration/

https://www.scu.edu.au/current-students/student-administration/

