Student Administration Services — Client Services

Withdrawing and Making Changes to Units

If you need to make a change to your enrolled units, you will first need to withdraw.

IMPORTANT NOTE: It is extremely important that you do not withdraw after the final date to self-withdraw or census date for the enrolled unit. If these dates have passed and
you need to make changes, please contact Client Services for advice.

1. To withdraw, go to the My Study Tile. 4. A list of your currently enrolled units will appear.
2. Select Manage My Course. 5. Units that can no longer be withdrawn from will be
3. Withdraw from Unit on the left-hand side menu. shown at the top, along with a message explaining
why.
€< ® > MyEnrolment > 6. Tick the box next to the unit(s) you want to withdraw
from.

7. Click Confirm to proceed.

8. Select a reason from the dropdown menu.

9. Click OK to complete the process.

10. Confirmation message - You'll see a message
confirming that your withdrawal was successful.

11. Return to your Plan and Enrol page to re-enrol.
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