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				ANIMAL ETHICS COMMITTEE


Animal Ethics Committee Application for Research Authority 
(Adapted from the online IRMA application)
      
Important Notice for Academics and Researchers: Animal Care and Use Legislation and Guidelines for Care and Use of Animals for Scientific Purposes. 
Animal Care and Use Legislation and Guidelines for all personnel listed on an animal ethics application. 
Before proceeding with your questionnaire, please familiarise yourself with the following legislation, regulation and guidelines. As personnel listed on an animal ethics application, it is your responsibility to ensure that all aspects of animal care and align with the Australian Code of Care and Use of Animals for Scientific Purposes (8th Edition, 2013) – hereafter known as the Animal Code, the NSW Animal Research Act 1985 and NSW Animal Research Regulation 2005.
· Australian Code of Care and Use of Animals for Scientific Purposes, 2013 (updated in 2021) 
· NSW Animal Research Act 1985
· NSW Animal Research Regulation 2005
· Guidelines to Promote the Wellbeing of Animals Used for Scientific Purposes
· ARRIVE Guidelines

The Animal Code emphasises three key principles referred to as the 3Rs:
1. Reduction: Minimise animal use.
2. Replacement: Seek alternatives to animal use.
3. Refinement: Improve animal welfare during procedures.

When designing your project, it is crucial to consider all of the governing principles of the Animal Code and provide information to support the case of ethical acceptability of the proposed use of animals, “do the potential effects on the wellbeing of animals involved justify the potential benefits?” Under the NSW Animal Research Act, approval from the Animal Ethics Committee (AEC) is mandatory when using vertebrate animals and cephalopods in research and teaching. Therefore, it is imperative to demonstrate your understanding of these principles in your application. 
The AEC assesses the overall justification for animal use and the impact of procedures on animals. It is essential to clearly describe how animals will be treated throughout the project, from commencement to completion. In each section of the questionnaire, provide detailed information to demonstrate this. Lastly, you must demonstrate that the qualifications and competencies of the personnel listed on the project are suitable for the procedures performed.
All applications must be written in a way that is easily understandable for the general public. Therefore, please avoid using technical jargon or specialist language, as it could lead to the questionnaire being returned and requiring a resubmission after revision. 
Ensure your coversheet is read and signed by all investigators.  Incomplete coversheets will be returned.
The closing dates for all meetings can be found on the Animal Ethics Committee webpage under the heading AEC Meeting Dates.


Application for Animal Research Authority

1. Project Title

2. Specify the category of your project: 
a. Research Academic 
b. Research Postgraduate 
c. Research Undergraduate/Honours 
d. Teaching

3. Start and end date of research. (Start date must be at least two days after the meeting the date.) Authorities can only be issued for a maximum of 12 months with project approval length for no more than three years to five years.
 
4. Provide a brief, plain language, summary of the project. Please offer a concise (~300 words), plain English summary of the project and provide a rationale for its benefits to animals, humans, the environment and/or student educational outcomes.

5. Is this a new application or an ongoing protocol? (New application to replace an expired project)

6. Prior AEC number(s):

7. Investigator Details: Primary Investigator name and mobile number:

8. Detail the qualifications and additional details in the following questions for the Primary Investigator/Project Supervisor Person with Ultimate Responsibility (This person must be an SCU staff member and cannot be a student who is conducting this research as part of their studies). 

9. Primary investigator/project supervisor: Provide details of the relevant experience you have for each procedure/technique you will be involved in throughout this project or details of training if required. **Please note that a PhD is a qualification and does not demonstrate relevant experience. You do not need to include techniques that have already been identified as competencies and linked to the investigator in the investigators section.

10. Has the Primary Investigator/Project Supervisor had a research authority cancelled? 

11. If so, provide the relevant details i.e. authority number, reason, etc. 

12. Student Investigators- Are any students who are conducting this research as part of their studies involved in the project? Note: Do not include undergraduate students in teaching. 

13. Student 1 name and mobile number:

14. Student 1 degree type:  
a. Undergraduate
b. Honours
c. Post Graduate Coursework
d. Postgraduate Research

15. Student 1: Name of university student is enrolled in: 

16. Student 1: Qualifications:

17. Student 1: Please detail the relevant experience the student has for each procedure/technique they will be involved in throughout the proposed project or details of training if required. **Please note that a degree is a qualification and does not demonstrate relevant experience. You do not include techniques that have already been identified as Competencies and linked to the investigator in the investigators section.

18. Student 1: Has the student had a research authority cancelled?  If so, provide the relevant details i.e. authority number, reason, etc. 

19. Are additional students participating in the care and use of animals for this project? (Please do not include undergraduate students in teaching). 

20. Additional investigators Are additional investigators participating in the care and use of animals for this project? Do not include students conducting this research as part of their studies (as listed previously) or SCU staff members who are employed as technicians and research assistants working within their PD, unless they are performing specific procedures outside of their daily duties.
21. Co-investigator 1 name and mobile number:

22. Co-investigator 1: Qualifications:

23. Co-investigator 1: Please detail the relevant experience you have for each procedure/technique you will be involved in throughout this project or details of training if required. **Please note that a PhD is a qualification and does not demonstrate relevant experience. You do not include techniques that have already been identified as Competencies and linked to the investigator in the investigators section.

24. Co-investigator 1: Has the investigator had a research authority cancelled?

25. If so, provide the relevant details i.e. authority number, reason, etc. 

26. Do any of the investigators listed on this application have any perceived, potential or actual conflicts of interest? 

27. Describe the perceived, potential and actual conflicts of interests and how they will be managed. 

28. Is the research funded by an internal or external grant body or sponsor?

29. Outline your plans for future funding and/or how the project can proceed without funding:

30. Is the grant managed by SCU, or another institution? NOTE: If managed by SCU, please ensure you have linked the grant to this application in the Linked Information section. 

31. Please provide the following details: Organisation or funding body, Administering institution, Period of grant funding:

32. If the funding body has ownership of or control over the dissemination of results provide the relevant details (or indicate not applicable):

33. Select one primary purpose of this project 
	A1
	☐ Stock breeding
	A6
	☐ Research: Animal management or production

	A2
	☐ Stock maintenance
	A7
	☐ Research: Environmental study

	A3
	☐ Education
	A8
	☐ Production of biological products

	A4
	☐ Research: Human or animal biology
	A9
	☐ Diagnostic procedures

	A5
	☐ Research: Human or animal health and welfare
	A10
	☐ Regulatory product testing



34. Provide the following details for each species used in the project: Breed/strain, Age, Sex, Source, Conservation status (if applicable). 

35. Provide the exact location(s) of where the animals will be captured or housed from the start of the experiment until the time of its completion: If animals are not being housed or captured for this project, please include the location where they will be observed in their natural habitat.
Site/Property name:
Address:
State:

36. Please list below if any procedures will be conducted at a different address Site/Property name: Address: State: 

37. Will this project involve wildlife?

38. Will this project involve the capture of wildlife?

39. How many traps will be set and over what period? 

40. What traps will be used? Please note that if traps are being set, the ARRP Guideline 10 for Wildlife surveys must be followed. 

41. If animals are to be released in the wild, outline the methods for ensuring maximum success and indicate how the site of capture/release has been considered.

42. What precautions will be taken in the event of inclement weather during field work? 

43. Is a licence and/or permit from the relevant state authorities required to conduct this research? e.g. National Park, State Forest. 

44. If not, explain why a licence or permit is not required: 

45. Name of Licence holder:

46. Provide the name of the licensing body/organisation. 

47. Licence Class/Descriptions(s) and Number(s): 
48. Provide the expiry date of licence and/or permit(s):

	Species
	Procedure (choose all that apply)
	Number of animals in cohort
	Provide details on why you have selected this experimental procedure. 

	Select a species	Select a Procedure	
	

	Select a species	Select a Procedure	
	

	Select a species	Select a Procedure	
	 


49. Provide details on why you have selected each of the procedures that will be involved for each cohort of animals involved in this project, as entered in the Animal Usage section of the coversheet. A cohort is defined as animals that will undergo the same procedure(s). For example, Cohort 1 may include 150 animals that were weighed, and their blood was collected. Cohort 2 (n = 450 animals) may have also been weighed but blood was not sampled. Cohorts should be described on a separate line. If you select P4 or P5 you will need to fill out an Intensive Observation and Anaesthetic/Surgical Monitoring Sheet. If you select P7 you must complete the Intensive Observation Monitoring Sheet. 


*Please note that LD50 Tests requires NSW Ministerial approval, so please contact the Ethics Office before submitting the application.  

50. Will anaesthesia and/or surgery be performed on the animal(s)? 

51. Describe the procedures and who will perform the anaesthesia and/or surgery

52. Will it be performed under general anaesthesia, under local anaesthesia or without anaesthesia (quote standard operating procedure (SOP) if applicable)?

53. Provide details of any anaesthesia process. This must include who will administer any drugs used in this process.

54. What post-operative care will be given, post-operative monitoring will take place and what analgesia will be used? Include a copy of the monitoring and anaesthetic record sheet to be used. 

55. Cumulative use of Animals. Does this project involve the use of any animals that have been the subject of previous research or teaching? If animals are to be re-used, individual records must be kept for each animal, which must be indicated in the final report. 
56. Provide the project name and the AEC approval number(s):

57. Provide the procedures previously carried out on the animal.

58. Justify the re-use of the animals and discuss the potential welfare implications for their re-use.
59. Are animals specifically bred for scientific purposes during the period of the protocol? 

60. Provide a full description of the proposed breeding program. Your answer must include detail on the management of the breeding program to ensure current best practice to ensure the wellbeing of the colony, herd, or flock. Detail must also be given on the effects of conducting wildlife research in the breeding season. A monitoring sheet must be included in your answer. This must include data relevant to fertility, fecundity, morbidity, and mortality.

61. Project Methodology and Experimental Design.  The AEC is partially comprised of community members, so all answers must be written in plain English so all members can understand your responses to each section. 

Provide a list of keywords, technical terms, acronyms or procedures, together with a plain English explanation, to assist the AEC to understand the technical aspects of the study. 

	E.g.: Habituation

	A process by which animals become accustomed to routine handling, procedures, or human presence, reducing stress responses over time.

	
	



Research Applications (See Teaching below) 

62. State the aim and the objective/s of the project. Also outline the experimental design and anticipated outcomes. Justify the benefits to either humans, animals or to the environment. (Diagrams can be useful to provide clarity to the AEC when there is an aim with multiple objectives, and also to assist with understanding the experimental design)

a. Aim

b. Experimental Design

c. Demonstrate the benefits to either human, animals or environment.




Teaching Applications only

63. Outline how the attainment of unit learning outcomes will be assessed. If relevant also include the following: National educational outcomes, required Vocational Education and Training (VET) package competency achievements, endorsed program outcomes and other curriculum-related outcomes.

64. Provide the maximum number of students in each class within the unit.

65. Provide the minimum and maximum number of animals used by each student.

66. Provide the total minimum and maximum times each animal is used.
67. State the aim and the objective/s of the project. Diagrams can be useful to provide clarity to the AEC when there is an aim with multiple objectives. To provide diagrams, upload a document to the Documents section.

68. Outline the experimental design and anticipated outcomes. Where relevant, upload a table to the Documents section showing the number of animals to be used in treatments (and controls).

69. Demonstrate and justify the benefits to either humans, animals or environment. 

70. Provide a comprehensive and clear account of each step in the process, from the moment the animals are obtained until the experiment is completed. This includes not only the procedures performed but also fate of the animals at the conclusion of their use. Provide all methods, for example, measurements, dose rates, frequency, volume etc.  Additionally, list the names of personnel carrying out the procedures. Please refer to any SCU approved Standard Operating Procedures (SOPS) that will be used during the study. 

71. Animal Housing and Monitoring.  Provide the methods and means by which animals will be monitored and housed during the protocol. 

72. Type of housing (building, cage, pen or paddock): 

73. Provide housing dimensions.

74. Provide the minimum and maximum number of animals per housing unit:

75. Provide details on bedding and shelter:

76. Provide details on food and water containers:
77. What will the animals be fed?

78. Provide other features of housing:

79. Complete Details of monitoring and care below to show frequency of tasks and list all people who will be responsible for the monitoring, care, feeding and cleaning during the experimental phase of the project. 
	
	Monitoring/Care
	Feeding
	Cleaning

	Weekday:
	Frequency:
	
	Frequency:
	
	Frequency:
	

	
	
	
	
	
	
	

	
	By whom:
	
	By whom:
	
	By whom:
	

	Weekend:
	Frequency:
	
	Frequency:
	
	Frequency:
	

	
	By whom:
	
	By whom:
	
	By whom:
	



3 Rs REPLACEMENT, REDUCTION AND REFINEMENT All 3 sections must be completed. Replacement, reduction and refinement (the 3Rs) are the key strategies to provide a systemic framework to achieve the goal of humane experimental techniques. https://www.nhmrc.gov.au/about-us/publications/australian-code-care-and-use-animals-scientific-purposes The Code states that the 3Rs are to be applied at all stages of research. 

80. REPLACEMENT is defined as the substitution for conscious living higher animals or insentient material for part of or all your project.
Are there alternatives to the use of animals to achieve the aims of this project?
(More information can be found at the Animal Ethics Infolink) 

81. REDUCTION refers to the use of the minimum number of animals required to obtain a meaningful, valid outcome. The AEC encourages researchers and teachers to consult the 3Rs website for information on Experimental design and statistics: https://www.nc3rs.org.uk/3rs-resources   

82. Wherever possible, applications should be endorsed by a statistician/biometrician or referenced to an appropriate statistical test provided. Has a statistician/Biometrician endorsed the number of animals proposed in this application? 

83. Provide the name and position of the statistician and date of the endorsement. 

84. If not, explain why this has not been carried out

85. Provide a justification for the chosen number of animals, considering the following factors: level of significance required; minimum expected difference; variability observed for the measured trait. 

86. Do you expect any mortality? (This does not include animals listed under P2 Animal unconscious without recovery in the Animal Usage section) 

87. Provide the expected mortality as a percentage. This percentage represents the anticipated total number of animals affected. Additionally, explain the rationale behind selecting this specific percentage. If your trial surpasses this predetermined percentage, you are required to report it to the AEC as an unexpected adverse event within 24 hours. 

88. REFINEMENT refers to methods that alleviate or minimise potential pain and distress and that enhance animal welfare.  Describe below the actions to procedures and conditions that will be taken in your research to minimise suffering, distress, negative effects, and those procedures that promote positive animal welfare. 

89. Complete and upload this template to provide the specific effects on the animals’ welfare and how these will be minimised. E.g., stress of animal handling, pain associated with sampling, physiological challenges.
	Procedure 
	What will be the effects and level of impact on the animals?
	How will negative effects be minimised?
(This must include early intervention points where appropriate)

	E.g.: Observation, weighing
	Minor stress during observation/procedure. Low impact
	Observations occur from outside pens as to not disrupt the animals. The animals will likely become habituated to the presence of the observers (within 1-2 days). During weighing and selection of birds for sample collection, three trained and approved personnel will handle and weigh birds using low stress handling methods. One person will catch the birds, one will weigh and the third person will record the body weight. The birds will be collected with minimal distress and released as soon as the body weight is recorded. 



90. Describe the suitability of species being used e.g., behaviour, genetic attributes, nutritional, microbiological, health status, provide justification as to why either one or both sexes will be used. 

91. How well does the design and management of housing meet the specific needs for the species being used? This must include the enrichment that will be provided for the animals (if no enrichment is provided valid reasoning must be given).  Animal Ethics Infolink. If the animal/animals you are using are not included in the Animal Ethics Infolink visit Appendix A of the European Convention for the protection of Vertebrates Animals used for Experimental and other scientific purposes (ETS No. 123). 

92. How will the impacts of transportation on the animals be minimised? 

93. Select the fate of the animals- Multiple choices may be selected if applicable 

	F1
	☐ Retained in project
	F6
	☐ Euthanised or died related to the project

	F2
	☐ Retained for use in other projects or supplied to another establishment/individual for research
	F7
	☐ Euthanised or died unrelated to the project

	F3
	☐ Retired from research and kept by the establishment/individual
	F8
	☐ Euthanised because unsuitable to be rehomed

	F4
	☐ Privately (non-research) owned and remained with owner
	F9
	☐ Euthanised because unable to find a suitable home

	F5
	☐ Rehomed (as companion animal to private (non-research) home or rehoming organisation
	F10
	☐ Remain free-living in the wild or released to the wild



94.  Are there opportunities to share tissues and other biological material for this project? 

95.  Describe how tissues and other biological material will be shared. 

96.  What procedures are in place if illness, accidental injury or any other unexpected adverse event occurs that compromises animal welfare? This may include details of a species-specific veterinarian.

97.  If, because of serious illness, serious accidental injury or to fulfil any other ethical requirements, animals need to be euthanised please provide details of the method of euthanasia. 

98. Provide the name of the person(s) carrying out euthanasia: 

99. Provide the qualifications or relevant experience to carry out the euthanasia:  

100. Provide details on where the euthanasia will be carried out:

101. Provide details on how the carcasses will be disposed of after euthanasia:

102. Is humane killing part of this protocol?

103. Provide the method of humane killing: 

104. Provide the name of person(s) carrying out humane killing:

105. Provide the qualifications or relevant experience to carry out humane killing: 

106. Provide the location of the humane killing: 

107. Provide details on how the carcasses will be disposed of after humane killing:

108. Details are required for all drugs, chemicals, ionising or non-ionising radiation, toxins or biological agents to be used. 

a. Name of agent: 
b. Specify the dose of agent: 
c. Provide details on the route of administration: 
d. List the likely effects of agent: 
e. Duration of effects: 
f. Provide the method of determining effectiveness of agent:
g. List possible side-effects of or toxicity reactions to the agent: 

109. Provide a method of determining pain responses occurring during neuromuscular blockage

110. Do you have the available reversing agent(s)? 

111. Do you have cardio-respiratory support facilities available?

112. Provide AQIS approval numbers: 

113. Are there any anticipated health risks to other animals? 

114. Describe how these risks will be minimised 
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