SCU Lower Risk Research Project Description Template 
Purpose
This Project Description is a required component of your application for low-risk ethics review at Southern Cross University (SCU).
It provides a concise overview of the research project’s background, rationale, and methodological approach, and is reviewed by the SCU Low Risk Committee (LRC) as part of the ethics approval process.
This template is designed to support SCU’s low-risk ethics review procedures and is aligned with the principles outlined in the National Statement on Ethical Conduct in Human Research (2025):
Research Merit and Integrity 
Justice 
Beneficence 
Respect
To avoid duplication, do not repeat information already included in your Human Research Ethics Application (HREA). For example, details about consent, recruitment, risks, and benefits are addressed in the HREA and do not need to be restated here.
When completing this template:
· Use plain language and define any technical terms.
· Avoid acronyms unless they are clearly explained.
· Maintain consistent formatting: Aptos, 12-point font, with 2.5 cm margins.
· Begin each major section (Sections 2–4) on a new page.
· Upload the completed template to IRMA as a PDF file.
· Please note: Project descriptions over 5 pages will not be accepted.


	1. Project Details
	

	Field
	Description

	Title

	[As listed on IRMA}


	Ethics Application #

	[As generated by the HREA system]


	Chief Investigator

	[Name, School/Faculty, Email contact]


	Project Description version/date

	[e.g., v1.0 – 25 October 2025]


	Please justify why you believe your research qualifies as low risk. Your justification should refer to the criteria outlined in Chapter 2.1 of the National Statement on Ethical Conduct in Human Research (2025), including considerations of risk severity, likelihood, and management strategies.
To assist your response, consider the following prompting questions:
 - What types of risks (physical, psychological, social, legal, economic) might be associated with your research?
 - How severe are these risks and how likely are they to occur?
 - Why do you believe these risks are minimal and do not warrant a higher level of ethics review?

	







	2. Research Scope, Aims, Themes or Questions (max. 1 page)

	Research Theme or Question
· What is the central research question or theme? Clearly state the main question or theme your project seeks to explore. 
· Why is this question worth exploring? Briefly explain the relevance and importance of the topic, including its potential impact or contribution to the field.
Background and Specific Aims
· Current State of Knowledge Provide a concise overview of existing research, discourse, or practice in the area. 
· Project Aims or Hypotheses Outline the specific aims, objectives, or hypotheses guiding your project. 
· Justification for the Research Demonstrate the need for the study, referencing key literature or gaps in current knowledge. You may attach a short reference list if needed.
Significance
· Contribution to Knowledge Explain how your research will address a gap, challenge assumptions, or extend understanding in the field. 
· Expected Outcomes Describe the anticipated contributions, benefits, or applications of your findings.


	










	3. Research Methods (max. 2 pages)

	Participants or Data
· Who are the participants? Describe the demographic characteristics of your participant group (e.g., age, gender, cultural background, professional role). 
· How will you engage with them? Outline how participants will be approached, invited, and involved in the research. 
· What data will be used and how will it be obtained? Specify the type of data you will collect (e.g., survey responses, interview transcripts, existing datasets) and the methods of collection.
Sampling Strategy
· Sampling Method Explain how participants or data sources will be selected (e.g., purposive sampling, convenience sampling). 
· Rationale Justify your sampling approach in relation to your research aims and expected outcomes (include sample size estimation if appropriate).
Methodology and Timeline
· Research Approach Briefly describe the methodological framework guiding your research (e.g., qualitative, quantitative, mixed methods). 
· Outline Measures Identify the key variables or indicators that will be used to assess your research questions.
· Timeline Provide a clear timeline for key phases of the project, including recruitment, data collection, analysis, and dissemination.
Measurement Tools and Procedures
· Standard and New Measures List any instruments, tools, or procedures you will use (e.g., validated questionnaires, interview protocols). 
· Supporting Materials Attach any non-standard instruments or materials to your HREA submission as required.
Data Analysis
· Analysis Plan Describe how you will analyse the data, including any theoretical frameworks you will apply; techniques for managing bias, confounding variables, and missing data; and details of the software that will be used. 
· Other Methodological Details
Include any additional information relevant to your research methods, such as:
· Incentives or reimbursements offered to participants 
· Debriefing procedures 
· Withdrawal processes and implications 
· Data linkage strategies and safeguards against re-identification
Research Merit
· Explain how your chosen methods, measures, procedures, and analysis will enable you to effectively address your research aims and contribute to the advancement of knowledge.

	












	4. Other ethical issues (max ½ page)

	Dissemination of Research Outputs 
Describe how you plan to share the outcomes of your research. This may include:
· Academic publications, conference presentations, or community reports
· Sharing findings with participants or stakeholders (if applicable)
· Use of digital platforms or institutional repositories for broader access
Be specific about the intended audiences and formats for dissemination, and ensure your approach reflects ethical considerations around transparency, accessibility, and respect for participant contributions.
Additional Information
Provide any other relevant details not covered elsewhere in this template or the HREA. This may include:
· Ethical considerations unique to your research context
· Anticipated challenges and how they will be managed
· Clarifications about methodology, data handling, or participant engagement that support ethical review

	






		5. Artificial intelligence, machine learning, large language model technology (“AI”) disclosure (research)




	Does this project involve the non-routine use of artificial intelligence (AI), machine learning, or large language model technologies?
· Routine use of AI (no declaration required) includes embedded or background tools provided through standard, University supported platforms, where AI does not meaningfully influence participants, data collection, analysis, or research outcomes.
· Non-routine use of AI includes the deliberate use of AI by the researcher in ways that may influence participants, shape data, or affect research outcomes.
If Yes: Please consult and complete the questionnaire on pages 5–9 of the NHMRC’s Guide for assessing research involving AI and provide it for review.
Otherwise: Proceed to Q6

	6. GenAI disclosure (application)

	This section relates to the use of generative AI in the preparation of this application, not the conduct of the research itself. Note that disclosure of AI use in preparing this application is required regardless of whether AI is used in the conduct of the research, (Q5)
If relevant, adapt the following:
Generative artificial intelligence (AI) tools were used in the preparation of this application as follows:
· Describe specifically how AI was used, e.g., for language editing, literature search, etc.
· List the AI tools used, specifying whether they are provided under an SCU licence. If not, please consider the potential risks associated with their use, particularly around data privacy, intellectual property, and ethical integrity.
· Describe the oversight processes implemented to ensure the validity and accuracy of AI-generated content. Explain how you checked, reviewed, or validated the outputs from AI tools to ensure accuracy and appropriateness (e.g., manual review, cross-checking with other sources).
The core ideas, research design, and substantive content remain the responsibility of the applicant(s). All use of AI complies with Southern Cross University’s guidelines on GenAI use in research.

	








