Timeline Exemption Process

User accesses
SharePoint site in
Academic Board (link)

Download
Timeline Exemption

Form to desktop Save as... Request <Unit Code> #Activity D [JNNERSRME
Eg. Unit Timeline Exemption
Request DATA2001 # 67917

Drag and Drop or
save into your
Faculty Folder in
SharePoint

Use naming convention Unit/
Course Timeline Exemption

Complete form

Click submit button
on form to email CIP

CIP receives email
SharePoint and creates CRM

CIP assesses request
Includes Timetables or

other stakeholders as
necessary

View

CIP emails
brendon.nelson@scu.edu.au VPSR considers
in CRM with a table information, assesses
summarising requests and student impact
recommendations.

CIP emails all VPSR Meets with CIP and
stakeholders via CRM advises his response. CIP
with link to form in updates SharePoint
SharePoint. document.

All stakeholders can access the
original form with outcome status
in SharePoint folder.



https://scuonline.sharepoint.com/sites/CES-AcademicBoard/SitePages/TIMELINE-EXEMPTIONS.aspx?csf=1&web=1&e=36HLcA
https://scuonline.sharepoint.com/sites/CES-AcademicBoard/SitePages/TIMELINE-EXEMPTIONS.aspx?csf=1&web=1&e=36HLcA
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