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WHSMP11-FOR01: Health and Safety in Design Review
Use this form to screen, review and record Health and Safety in Design (HSiD) for SCU projects, alterations, refurbishments, building services, fixed plant and other design work where SCU commissions or materially influences a design.

	Trigger principle: if the project introduces a new design, redesign or material modification that may affect how people construct, commission, use, access, clean, inspect, maintain, repair, modify, decommission, demolish or dismantle a structure, workplace, building service or plant, complete this form. Routine like-for-like maintenance or replacement that does not materially change design or WHS risk does not normally trigger HSiD.


1. Project and Design Details
	Field
	Record

	Project / work title
	

	Campus / site / building / location
	

	Project number / contract reference
	

	SCU University Officer / Project Manager
	

	Design consultant / designer / D&C contractor
	

	Principal Contractor (if known / applicable)
	

	Design stage
	Pre-design / concept / schematic / detailed / construction change / handover

	Date HSiD review opened
	

	Review participants
	


2. HSiD Trigger Screening
Mark Yes / No / N/A. If any trigger below is Yes, the HSiD review process applies unless the Project Manager records a documented reason why it is not applicable.

	Trigger question
	Yes / No / N/A
	Comment / rationale

	New building, structure or substantial new part of a structure
	
	

	Structural alteration or modification
	
	

	Refurbishment or fit-out changing layout, access, egress, services or work environment
	
	

	New or materially modified electrical, mechanical, fire, ventilation, hydraulic or other building service
	
	

	New or materially modified fixed plant/equipment integrated with a building or workplace
	
	

	Design-and-construct or consultant-led design engagement
	
	

	Design affects construction method, temporary works or high-risk construction activity
	
	

	Design affects future access, cleaning, inspection, maintenance, repair or replacement
	
	

	Design may introduce or alter an SCU Critical Risk or critical control
	
	

	Design affects decommissioning, demolition or dismantling
	
	

	Other material design change with WHS implications
	
	

	Screening outcome
	Record

	HSiD triggered?
	Yes / No

	If No, reason HSiD is not required
	

	Project Manager / University Officer
	

	Date
	




3. Duty Holders, Designer Capability and Design Information

	Requirement
	Evidence / record
	Status

	Designer / design PCBU identified
	
	Confirmed / Action required

	SCU commissioning role / client role identified
	
	Confirmed / Action required

	Designer qualifications and experience appropriate to scope
	
	Confirmed / Action required

	Professional registration / licence verified where required
	
	Confirmed / N/A / Action required

	Other PCBUs / duty holders identified
	
	Confirmed / Action required

	Relevant workers / end users / maintainers / HSRs identified for consultation
	
	Confirmed / Action required

	Available site hazard and risk information provided to designer
	
	Confirmed / Action required

	Existing drawings, services, asbestos / hazardous materials / asset information provided where relevant
	
	Confirmed / N/A / Action required

	SCU Critical Risks / HRPs / specialist requirements communicated where relevant
	
	Confirmed / N/A / Action required

	HSiD requirements included in brief / scope / RFQ / tender / consultancy / contract
	
	Confirmed / Action required


4. Gate 1 - Pre-Design / Concept Review
	Review item
	Design consideration / decision / evidence
	Action / owner / due date

	Intended use, users and foreseeable activities
	
	

	Construction / installation approach and interfaces
	
	

	Access and egress during construction and operation
	
	

	Cleaning, inspection, servicing and maintenance access
	
	

	Emergency access, evacuation and emergency systems
	
	

	Existing services / utilities / isolations / energy sources
	
	

	Asset lifecycle, replacement, modification and decommissioning
	
	

	Consultation completed with relevant end users / maintainers / workers / HSRs
	
	

	Higher-order controls or opportunities to design hazards out
	
	

	Gate 1 conclusion / conditions to progress
	
	


5. Gate 2 - Design Risk Review
Consider only hazards relevant to the design. The design review should focus on eliminating hazards or minimising risk through design before relying on administrative controls or PPE.

	Hazard / design topic
	Relevant?
	Design response / control / residual risk
	Action / reference

	Structural stability / collapse / loadings
	
	
	

	Falls / roof access / edges / openings / anchors
	
	
	

	Access, egress, stairs, ladders and maintenance access
	
	
	

	Electrical systems / isolation / arc / services
	
	
	

	Plant, machinery, guarding, isolation and emergency stops
	
	
	

	Traffic, mobile plant and pedestrian interfaces
	
	
	

	Fire, emergency systems and emergency access
	
	
	

	Confined spaces / restricted access / rescue
	
	
	

	Hazardous chemicals / gases / storage / containment
	
	
	

	Ventilation, airborne contaminants and occupational hygiene
	
	
	

	Noise / vibration
	
	
	

	Hazardous manual tasks / ergonomics / material handling
	
	
	

	Radiation / lasers / specialist research equipment
	
	
	

	Biological hazards / containment
	
	
	

	Security / violence and aggression / personal safety
	
	
	

	Work environment: lighting, heat, cold, slips, trips, weather exposure
	
	
	

	Construction sequencing / temporary works / lifting / excavation
	
	
	

	Demolition / dismantling / decommissioning
	
	
	

	Other design-specific hazard
	
	
	




6. Designer Consultation and Safety Information

	Requirement
	Record / reference
	Status

	Consultation with designer on design-related construction risks completed (where construction work involving a structure is commissioned)
	
	Yes / No / N/A

	Available workplace hazard / risk information provided to designer
	
	Yes / No / N/A

	Designer safety report required under applicable WHS Regulation?
	
	Yes / No / To be determined

	Designer safety report received (where required)
	
	Yes / No / N/A

	Design-specific hazards / residual risks communicated to SCU
	
	Yes / No / N/A

	Relevant hazard and risk information provided to Principal Contractor where required
	
	Yes / No / N/A

	Design review minutes / risk register / other design safety records attached or referenced
	
	Yes / No



7. Design Changes / Construction-Stage Changes
Complete when there is a material design change, substitution, value-management change or construction-stage design change that may affect WHS.

	Change / reference
	WHS impact considered
	Designer / duty-holder consultation
	Decision / controls / approval

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Management of Change interface
	Record

	Does the change also trigger WHSMP10 Management of Change?
	Yes / No / N/A

	WHSMP10 record reference (if applicable)
	











8. Gate 3 - Final Design / Handover

	Handover requirement
	Record / reference
	Status

	Material HSiD actions resolved or formally controlled
	
	Complete / Outstanding

	Residual design risks recorded and communicated
	
	Complete / N/A

	Designer safety report received where legally required
	
	Complete / N/A

	As-built drawings / final design documents received
	
	Complete / N/A

	Operation and maintenance manuals received
	
	Complete / N/A

	Commissioning, certification and testing records received
	
	Complete / N/A

	Safe access / isolation / inspection / maintenance requirements transferred into asset systems
	
	Complete / N/A

	Asset / plant registration requirements completed where applicable
	
	Complete / N/A

	Relevant information transferred to operational owner / maintenance team
	
	Complete / N/A

	Outstanding actions entered into approved action / project system
	
	Complete / N/A



9. HSiD Review Outcome and Approval

	Field
	Record

	Overall HSiD review outcome
	Design may progress / Progress subject to actions / Do not progress

	Material residual risks / conditions
	

	Outstanding actions and tracking reference
	

	SCU Project Manager / University Officer
	

	Signature / approval record
	

	Date
	

	Designer acknowledgement / reference (where applicable)
	

	Final handover accepted by
	

	Date
	


10. Record Management
Retain the completed WHSMP11-FOR01 with the relevant project, procurement or contract record. Supporting records may include design briefs, specifications, designer competency/registration evidence, design risk assessments or registers, consultation and design review records, designer safety reports where required, design change records, as-built drawings, operation and maintenance manuals, commissioning/certification records and handover evidence.
	Document control
	Detail

	Document number
	WHSMP11-FOR01

	Title
	Health and Safety in Design Review

	Associated procedure
	WHSMP11: Purchasing and Contracting

	Operational interface
	SCU Contractor Safety Procedure

	Status
	Template

	Owner / custodian
	TBC in accordance with approved WHSMS document-control arrangements



Reference Basis
• NSW Work Health and Safety Act 2011 - upstream designer and related duties (including s 22).
• NSW Work Health and Safety Regulation 2025 - ss 294-296 (commissioning/design consultation, designer safety report and information to principal contractor).
• Queensland Work Health and Safety Act 2011 - upstream designer and related duties (including s 22).
• Queensland Work Health and Safety Regulation 2011 - ss 294-296.
• Safe design of structures Code of Practice - NSW; Safe design of structures Code of Practice 2021 - Queensland.
• This form records SCU implementation of the HSiD process; it does not replace a designer safety report where one is legally required.
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