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GBV Initial Triage and Pathway Decision Form
Purpose of this form
This form is used by the GBV Incident Response Team at intake to record the preliminary classification of a matter and determine the immediate pathway.
This is not a findings form. It does not determine whether Gender-based Violence occurred, whether misconduct occurred, or whether any allegation is substantiated. It is used only to decide whether the matter proceeds into the GBV safeguarding pathway or is managed through another process.

Section 1 — Intake details
RiskWare / case reference: __________________________________
Date / time of triage: __________________________________
Matter received by: __________________________________
Business unit / area: __________________________________
Person affected / supported:
☐ Staff
☐ Student
☐ Other: ______________________________
Current stage at intake:
☐ Disclosure
☐ Formal report
☐ Complaint / concern referred
☐ Other: ______________________________

Section 2 — GBV Incident Response Team members present
	Name
	Role / position
	Function

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Section 3 — Working definition / classification lens— three-part pathway test
Working definition of GBV used at triage
For the purpose of triage, Gender-based Violence means any form of physical or non-physical violence, harassment, abuse or threats, based on gender, that results in, or is likely to result in, harm, coercion, control, fear or deprivation of liberty or autonomy.
Complete the three-part test below before selecting the overall classification answer. Record a brief factual basis for each element. These entries are the official Section 3 record.
Refer to Appendix A Section 3 - Definition and Classification Guidance
Three-part pathway test :
Code-type behaviour present?
 ☐Yes ☐ No ☐ Unclear
Notes:




Gender-based element present?
☐ Yes ☐ No ☐ Unclear
Notes: 




Harm, coercion, control, fear or loss of liberty/autonomy present or likely?
 ☐Yes ☐ No ☐ Unclear
Notes: 




At intake, does the reported conduct appear capable of falling within this definition?
☐ Yes
☐ No
☐ Unclear / requires clarification



Section 4 — Preliminary classification and short overall rationale
Brief neutral summary of the matter raised:



Preliminary classification decision:
☐ Matter classified as GBV / GBV-related and capable of engaging the Code
☐ Matter potentially GBV-related and requiring precautionary safeguarding triage
☐ Matter not yet classifiable, pending clarification
☐ Matter not capable of meeting the Code definition and more appropriately managed through another pathway
Reason for preliminary classification decision:




Clarification and procedural fairness
Is further clarification required before the final pathway decision?
☐ Yes
☐ No
☐ Not required — classification clear on available information

If yes, what clarification is required?



Was the person who made the disclosure/report given an opportunity to provide further information relevant to classification?
Was the person who made the disclosure/report given an opportunity to provide further information relevant to classification?
☐ Yes
☐ No
☐ Not appropriate or safe at this stage
☐ Not required — matter proceeding through GBV pathway

Date clarification sought: ______________________

Additional information received:








Was the preliminary or final classification decision explained to the person?
☐ Yes
☐ No
☐ Not appropriate or safe at this stage

If the matter is not proceeding through the GBV pathway, was the alternative pathway explained?
☐ Yes
☐ No
☐ Not applicable

Notes:







Alternative / non-GBV pathway check

Management action / other non-GBV pathway considered?
☐ Yes ☐ No ☐ N/A

Notes:






Final triage rationale:




Section 5 — Immediate triage considerations
Tick any that appear relevant at intake:
☐ Immediate physical or psychological safety concern
☐ Ongoing contact or proximity between parties
☐ Power dependency / authority relationship
☐ Retaliation or escalation risk
☐ Confidentiality / disclosure risk
☐ Actual or perceived conflict of interest in response roles
☐ Immediate support allocation may be required
☐ No immediate safeguarding indicators identified at intake
Notes:




Section 6 — Initial pathway decision
Following initial triage and preliminary classification, the GBV Incident Response Team determines the appropriate immediate pathway.
Pathway decision:
☐ Matter classified as GBV / GBV-related and proceeds to Step 2 — Immediate Safety and Risk Screening 
☐ Matter not yet classifiable, but precautionary safeguarding steps are required, and the matter proceeds to Step 2 pending clarification
☐ Matter does not engage the GBV Code pathway and is more appropriately referred to another WHS, HR, conduct, complaints, performance management, or other University process. Support and WHS risk controls may still be considered outside the formal GBV Code pathway. 
☐ External reporting pathway (with consent where appropriate or where legally required) 
☐ Ongoing monitoring and review 
☐ Close — no further action required

Reason for pathway decision:



If referred elsewhere, specify pathway / owner:


If the matter is referred outside the GBV pathway, record support, WHS controls, interim safety measures or referrals considered:






Section 7 — Immediate role allocation (if required)
	Role / function
	Name / position allocated
	Status

	Respondent Support Contact — HR / Student Support 
	
	☐ Confirmed / ☐ TBC

	Student Wellbeing / Student Support
	
	☐ Confirmed / ☐ TBC

	Procedural Fairness Lead
	
	☐ Confirmed / ☐ TBC

	Non-Retaliation Monitoring Lead
	
	☐ Confirmed / ☐ TBC

	Case Owner / Safeguarding Lead
	
	☐ Confirmed / ☐ TBC

	Initial Risk Assessor
	
	☐ Confirmed / ☐ TBC

	Support Coordinator — Discloser / Person Supported
	
	☐ Confirmed / ☐ TBC

	Contractor Interface
	
	☐ Confirmed / ☐ TBC

	HR Case Manager
	
	☐ Confirmed / ☐ TBC

	Legal Advisor
	
	☐ Confirmed / ☐ TBC

	Alternative Reporting Line / Temporary Manager
	
	☐ Confirmed / ☐ TBC

	Other immediate role required: __________
	
	☐ Confirmed / ☐ TBC



Note: Full operational role separation and any additional response roles are to be documented in the Make-Safe Plan and related case documents.
Where the respondent is employed by an external contractor, record the contractor’s nominated independent respondent support contact, available wellbeing/support referral options, and the SCU contractor-interface owner. SCU roles supporting the person affected, safeguarding, investigation and final decision-making must remain separate from respondent support



Section 8 — Sign-off
Triage decision completed by: _________________________________
Role: _________________________________
Date: _________________________________
Reviewed / agreed by GBV Incident Response Team:
☐ Yes
☐ No
Triage decision made or reviewed by a person trained in the Code, WHSMP19 and Appendix A Section 3 guidance:
☐ Yes
☐ No
☐ Training pending — reviewed by: ______________________
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