Continue work as
normal

4+—No

Staff member requests an
Ergonomic Assessment

Staff member to
complete ergonomic self
assessment checklist

Adjustments made — are
further actions required?

Yes (non medical condition)

Supervisor to arrange a
review of arrangements with
staff member e.g. consider
purchase of sit/stand desk.

Work unit approves or declines request for
equipment purchases. If approved, the work
unit is responsible for purchasing the
equipment

Yes (medical condition)——

Additional adjustments required
and/or the staff member has a
medical condition

The cost of equipment
recommended by the
consultant and for the
ergonomic assessment
itself is to be paid for by
the work unit

Staff member to submit a
RiskWare report —only if
there is no resolution
after the self assessment

4

The staff member to
provide medical and
other relevant
documentation to the
external consultant

4

The work unit to
determine whether
reasonable adjustments
can be made based on
the assessment findings
(in consultation with
the BP).

Reasonable adjustments
approved or declined

Work unit arranges
for an ergonomic
assessment by an

external consultant.

Information on
assessment
providers obtained
from the
ergonomics website.

Requests for
assistance
from the BP/
HR Advisors
and WHS.




