

HRP04 – FOR – 01 Plant pre-purchase assessment checklist
	[image: ]Pre-Purchasing Assessment Checklist for Plant and Equipment

This form is to be used in considering the risks of introducing new plant 
or equipment into the workplace.


	

	DETAILS

	Equipment name:
	
	Equipment function:
	

	Requisitioner:
	
	Equipment custodian:
	

	Supplier:
	
	Supplier country:
	

	Estimated size/weight:
	
	Estimated cost:
	

	Expected location:
	
	Expected arrival date:
	

	CHECKLIST – HEALTH AND SAFETY

	Equipment
	Yes/No/NA      
	 Comment

	Is the equipment designed and built according to an Australian Standard (AS) or an equivalent standard? (Specify the standard)
	
	

	For electrical equipment, does it meet the requirements of AS3000 or AS3820? (Indicate voltage/amperage)
	
	

	Has the manufacturer or supplier provided safety documentation in English? (e.g., manual, instructions)
	
	

	Is the equipment equipped with guards to prevent access to moving parts during operation?
	
	

	Does the equipment contain a Class 3 or 4 laser? (If so, inform the Radiation Safety Officer)
	
	

	Does the equipment include an ionising radiation source? (If so, inform the Radiation Safety Officer)
	
	

	Does the equipment generate high noise levels? (Request evidence from the manufacturer showing that noise control measures have been implemented, such as a noise test report)
	
	

	Will the equipment produce fumes, excessive heat, or humidity? (Determine how this will be managed)
	
	

	Are any additional engineering controls necessary for safe operation? (e.g., local exhaust ventilation, emergency stop mechanisms)
	
	

	[bookmark: _Hlk190858703]Is the equipment required to be registered with a safety regulator?
	
	

	Operation
	Answer

	Who is responsible for developing a Safe Work Instruction for the equipment?
	

	Who will conduct training on the proper use of the equipment?
	

	What ongoing maintenance and servicing will be required?
	

	What waste disposal methods will be needed?
	

	How will the equipment be decommissioned and disposed of?
	

	[bookmark: _Hlk190861442]Installation
Consider whether the equipment has any specific installation needs.

	Who will be responsible for installing the equipment? (e.g., Technician, Contractor)
	

	☐ Unique power needs (e.g., 3-phase power, hard-wired connection, transformer, backup generator, power conditioning)
☐ Non-standard IT supply (e.g. new ports, high speed connectivity, data storage)
 ☐ Special power (e.g. 3-phase power, hard-wired, transformer, back-up generator, power conditioning)
☐ Specialised plumbing, heating, or cooling (e.g., cooling water, chiller, heat exchanger, humidity/pressure control, enhanced air conditioning, drainage, cryogen supply)
☐ Additional gas supply requirements (e.g., reticulation, gas monitoring, gas dryers, helium recovery)
☐ Environmental controls (e.g., mechanical ventilation, gas alarms, HEPA-filtered air, cleanroom standards, room interlocks, acoustic treatment)
☐ Reinforced flooring or vibration control (e.g., anti-vibration tables)
☐ Additional fire safety systems (e.g., gas suppression, Very Early Smoke Detection Apparatus (VESDA))
☐ Enhanced security features (e.g., Cardax reader, CCTV)
☐ Site-specific requirements (e.g., cleanroom environment, shielding from electromagnetic interference)
☐ Special delivery and access logistics (e.g., crane, scaffolding, forklift, pallet jack, professional removal services)



	Pre-purchase declaration (Technical team member review)

	I have reviewed this purchase and confirm that there is sufficient space within the lab:

	Name:
	
	Signature:
	
	Date: 
	

	Pre-purchase declaration (Responsible person for the equipment)

	I declare that all safety measures have been considered to the best of my knowledge:

	Name:
	
	Signature:
	
	Date: 
	



	Post-purchase declaration

	I declare that the item purchased meets the above safety requirements and all controls have been implemented:

	Name:
	
	Signature:
	
	Date: 
	






image1.png
|

<

Southern Cross
University




