	
	JOURNEY MANAGEMENT PLAN



	Drivers Name:
	
	
	Vehicle Registration:
	
	Year:
	
	Type:
	

	Driver Licence No.
	
	Class:
	
	
	Make/Model:
	
	Colour:
	
	GVM:
	



	Reason for Trip:
	

	



	Journey Plan

	Departure Date:
	
	Arrival Date:
	

	Departure Point:
	
	Destination:
	
	Distance (Klms):
	
	Drive Time (Hrs/Mins):
	

	Departure Time:
	
	Estimated Arrival Time:
	
	Proposed Route:
(Attach map)
	

	Convoy:
	☐  Yes      ☐  No
	Number in Convoy:
	
	
	

	Description of load:
	
	Load Weight:
	
	Trip Type:
	☐  Unscheduled, one-off, unusual
☐  Regular scheduled (commute)



	Legs for Journey  
	Is overnight accommodation required?  ☐ Yes ☐  No

	Leg (Departure & Arrival Point)
	Klm
	EDT
	ETA
	Accommodation
	Accomm Phone #

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Communications Plan

	Driver Mobile #:
	
	Satellite Phone #:
	
	Radio Channel:
	

	Agreed call times:
	1.
	
	
	2.
	
	
	3.
	
	
	4.
	
	
	5.
	
	



	Point of Contact - Name
	  Phone #
	Position
	Employee
	Work Unit

	
	
	
	☐  Yes      ☐  No
	 

	
	
	
	☐  Yes      ☐  No
	

	
	
	
	☐  Yes      ☐  No
	

	
	
	
	☐  Yes      ☐  No
	




	Passenger Name
	Passenger Phone #
	Able to drive
	Driver's License #
	Class
	Employee
	Work Unit

	
	
	☐  Yes      ☐  No
	
	
	☐  Yes      ☐  No
	

	
	
	☐  Yes      ☐  No
	
	
	☐  Yes      ☐  No
	

	
	
	☐  Yes      ☐  No
	
	
	☐  Yes      ☐  No
	

	
	
	☐  Yes      ☐  No
	
	
	☐  Yes      ☐  No
	




	Controls
	Rest break every 2 hours
	☐	Increased rest breaks
	☐	Stand down driver prior to journey
	☐	

	
	Take a passenger
	☐	Driver rotation
	☐	Stand down driver post journey
	☐	

	
	Day light driving only
	☐	Satellite Phone
	☐	Other.______________________
	☐	


 
	Approval:
	☐  Approved	    ☐  Not Approved

	Date:
	
	Approval level:
	☐  Supervisor   ☐  Head of Work Unit 

	Approver Name:
	
	Approver Position:
	
	Approver Signature:
	

	I have reviewed the following:
☐  Journey Management Plan	☐  Other _________________________________________________
I am satisfied that the trip is necessary and that the hazards have been identified and that the risk will be managed by the proposed controls.

	Approval conditions:
	

	

	

	Driver Signature:
	
	Date:
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Journey Hazard identification list 
	
	Low
	Moderate
	High
	Extreme

	Passengers
	Passengers in all vehicles
	Passengers in some vehicles
	No passenger in any vehicle
	No passenger in any vehicle

	Number of vehicles
	Multiple vehicles in the convoy
	Single Light Vehicle
	Single Heavy Vehicle
	

	Journey distance
	Up to 200km
	200km to 300km
	300km to 400km
	Greater then 400km

	Road conditions
	Sealed paved road
	Maintained gravel road
	Unmaintained gravel road, loose material
	Unformed, no verge, steep, mud, drop-offs, etc.

	Route conditions
	Frequent towns and landmarks.
	Some towns and landmarks are located along the route.
	No towns or landmarks along the route.
	Long straight roads, No towns or landmarks.  Accommodation not available.

	Wildlife and Livestock
	Minimal wildlife and no livestock along the route
	Some wildlife and livestock contained by fences
	Livestock not fenced. Moderate to a high incidence of wildlife.
	

	Time of trip
	Day time only
	
	Night time
	Travelling at Dawn or Dusk

	Weather
	Dry and good visibility
	Showers, Intermittent rain, High winds
	Heavy Rain, fog
	Extreme weather, flooding.

	Comms availability
(Mobile/sat phone, radio)
	Fully available
	Poor/Intermittent availability
	
	No communication available

	Driver Experience
	Experienced in remote driving.

Experience in international driving rules.
	Some experience in remote driving.

Some experience in international driving rules.
	Limited experience in remote driving.

Limited experience in international driving rules.
	No experience in remote driving.

No experience in international driving rules.

	Driver’s route familiarisation
	Driven route several times prior
	Travelled on route as a passenger
	Never been on the route previously
	

	Driver Rotation available
	Yes
	
	No
	

	Other road users
	Light traffic
	Moderate traffic, some HV traffic
	Heavy traffic, moderate HV traffic
	Congested with large HV traffic

	Vehicle selection
	Work-owned and maintained vehicle.
	Non-work owned vehicle
	Private, hire vehicle.
	Vehicle due for statutory inspection. Unregistered vehicle.
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Journey Record

The Approver is to record all journey movements.

	Actual Departure Time:
	

	Actual Arrival Time:
	

	Time driver communicated arrival:
	



	#
	Scheduled call in Time
	Time called in
	Location
	Driver Name
	Recorder Name
	Recorder Signature

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	6.
	
	
	
	
	
	



	Comments:
(Issues that may have occurred during the journey)
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