
May 2025

Guide to the new CAM template



1. Updated Dashboard tab

The Dashboard tab has an updated format with buttons that link to the related tabs. The ULO-Assessment 
steps have been removed as this mapping no longer needs to be done in the template. 

New colour-coded buttons 
link to the related tabs in 

the spreadsheet…

…Clicking on the ’Home’ 
symbol in the other tabs 

will return you to the 
Dashboard tab



2. New CAM change history tab

There is a new ‘CAM CHANGE HISTORY’ tab which is used to help keep track of changes to a CAM over it’s lifecycle.

Explain the 
reason for 
the change

Enter the 
date on 

which the 
CAM was 
created or 
updated

List the unit 
code of the 

unit that was 
changed

List the unit 
name of the 
unit that was 

changed

List the UCMS 
activity ID related to 
the change (e.g. the 
course amendment 

activity ID)

Describe 
the nature 

of the 
change to 
the CAM

List the other 
faculties (if 
any) who 

were advised 
of the change

The person 
who made 
the change 
to the CAM

Was the 
mapping 

redone by the 
Course 

Coordinator?

Was the 
document 

version 
updated 
(Y/N)?

List the 
new 

document 
name

Add any 
relevant 

notes



3. Improved Benchmarking tabs

The Benchmarking tabs have been simplified

Pre-filled example 
cells have been 

removed here and 
throughout the 

template

There is now only one row 
of CLOs. These are auto-

populated from the CLO-
GA-AQF-Threshold tab

There are enough columns 
for 20 CLOs if needed 

(maximum of 10 
recommended)



4. Updates to the CLO-GA-AQF-Threshold tab

The CLO-GA-AQF-Threshold tab has been updated to make the CAM template easier to work with

You can now select the 
AQF level of the course 

from a drop-down list – so 
there’s only one template 
instead of templates for 

each AQF level.

The AQF specifications for 
Knowledge, Skills and 

Application of Knowledge & 
Skills will be populated 

automatically based on the 
AQF level selected.

You can copy and paste the 
Course Learning Outcomes  
(CLOSs) from the CAM data 

report if the information exists in 
UCMS, or you can use the 

template as a design tool and 
enter CLOs directly. 

There are no more columns 
or merged cells between 

sections.



5. Updates to the ULO-CLO-MLO Alignment tab

The ULO-CLO-MLO alignment tab has been updated to make the CAM template easier to work with

You can copy and paste the Units, Unit 
Learning Outcomes and Level of Study 

from the CAM data report if the 
information exists in UCMS (use ‘Paste 

special/Values’)

Or if you’re designing a new course, you 
can use the template to enter Units, 

ULOs and Level of Study directly

When there is a value in the ‘Level of 
Study’ column, the corresponding row 

format will automatically update to 
blue, so that you don’t have to 

manually format it.

There are no more columns 
or merged cells between 

sections.

Level of Study is now 
a single digit The CLOs in this tab are 

populated automatically based 

on the CLOs in the CLO-GA-AQF-
Threshold tab

There are enough 
columns for up to 20 
CLOs (maximum of 10 

recommended)



5. Updates to the ULO-CLO-MLO Alignment tab

The ULO-CLO-MLO alignment tab has been updated to make the CAM template easier to work with

Highest MLO level obtained is 
calculated from the ULO-MLO 

Major-Spec Alignment tabs 

There are no more columns 
or merged cells between 

sections.

Specialisation/major/minor name 
is auto-populated from the ULO-
MLO Major-Spec Alignment tabs 

MLOs are auto-populated 
from the ULO-MLO Major-

Spec Alignment tabs 



6. Updates to the ULO-MLO Major-Spec Alignment tabs

The ULO-MLO Major-Spec alignment tabs  have been updated to make the CAM template easier to work with

You can copy and paste the Units, Unit 
Learning Outcomes and Level of Study for 
specialisations/majors/minors from the 

CAM data report if the information exists 
in UCMS (use ‘Paste special/Values’)

Or if you’re designing a new course, you 
can use the template to enter Units, 

ULOs and Level of Study directly for the 
specialization/major/minor 

When there is a value in the ‘Level of 
Study’ column, the corresponding row 

format will automatically update to 
blue, so that you don’t have to 

manually format it.

There are no more columns 
or merged cells between 

sections.

The proficiency level calculations 
have been moved to the top, so 

that you don’t have to worry about 
accidently pasting over them.

There are now 10 ULO-MLO Major 
spec Alignment tabs 



7. ULO Assessment tabs have been removed

The curriculum design and development policies and procedures have been updated so that the ULO Assessment tabs are 
not required (assessment mapping to ULOs and cognitive complexity rating is done in UCMS) 

The ‘Not for AC ULO-Assess’ tabs are 
no longer included in the template 



8. New CAM data report tab

There is a new ‘CAM DATA REPORT’ tab. You can run the CAM data report from UCMS and paste the contents into the CAM 
data report tab. 

The CAM Data report is accessed 
from the UCMS Reports menu.

Enter the Course Code of the course

/!\ When the ‘In progress’ 
checkbox is not checked, the report 

will return the CAM data for the 
current implemented version of the 

course.

If ‘In progress’ is checked, the 
report will be based on the current 
in progress course amendment or 

new course (if any)

Click ‘Create Report’ to generate the 
report (A spreadsheet will be generated)



8. New CAM data report tab

The CAM data report is formatted to suit the CAM template so that you can copy from the CAM data report into the 
relevant sections of the CAM.

The Header includes the report date, 
course code and code name and UCMS 

activity ID

Section 1 lists the distinct Course 
Learning Outcomes (CLOs)

Section  2 Lists the units and unit 
learning outcomes (LOs) for all of the 

units in the course.

The list includes core units and units 
for specialisations, majors and minors.

The list will be ordered (depending on 
how the course is setup in UCMS) 

according to the schedule of units or 
the course groups.

The level of study for each unit of 
study is included in a separate column

Section 3 lists any in progress unit 
amendments for the units in the 

course – So that you can see if any 
unit amendments are in the pipeline 

that might impact the CAM 



8. New CAM data report

The CAM data report tab has two sections so that you can compare the current version of the CAM data report to the 
earlier version used to populated the CAM.

The CAM data report on 
which the current 

version of the CAM is 
based should be pasted 
in the CAM data report 

tab on this side

If the value in the new report is 
different to the report on the left, the 
cell will be highlighted in this colour

Whenever you run a new CAM 
data report, first past it here so 

that you can see if any of the 
data is different from the 

previous version, and you can 
decide if the CAM needs to be 

updated.

If the value in the new report is the 
same as  the report on the left, the cell 

will be highlighted in this colourOnce you have finished 
updating the CAM, paste 

the new version of the 
CAM data report on this 
side, so that you always 
have a record of the last 
CAM data report used to 

update the CAM
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/!\ Note: Be sure to paste using 
the ‘Paste-Special – Values’ 

option so that you preserve the 
conditional formatting that is 

used to highlight changes
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Note: You will need to 
manually copy and paste 
the data from the CAM 
DATA REPORT tab into 
the other CAM tabs as 

needed


